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Position: Home Modification Assistant
 
Summary: The Home Modification Assistant supports the RTFV team in the assessment, planning, preparation, implementation, and completion of home modification and repair projects. This position helps ensure projects continue moving forward by completing repairs when volunteer teams are unavailable. Full training in Rebuilding Together processes and common repairs is provided. A flexible schedule, including evenings and weekends, is available.

Reports to: Operations Manager 

Hours: 20 hours per week

Rate of Pay: $15.00/hour 

Company: Rebuilding Together Fox Valley is a non-profit organization whose purpose is to utilize volunteers to make safe homes and communities for everyone through home modifications and critical repairs.  

Essential Duties and Responsibilities:  
· Complete home modifications and repairs on approved work scopes as directed by Operations Manager. 
· Upon job completion, perform final inspection confirming work conforms to the identified work scope and any contractor requirements have been fulfilled.
· Maintain copies of work scopes, receipts, expenses, close out forms, and other relevant project file information. 
· Ensure all projects are completed on time and accurately with all appropriate documentation.
· Maintains a safe, secure, effective, and efficient working environment that adheres to all OSHA and RTFV safety protocols 
· All other duties as assigned by Operations Manager  

Skills and Physical Requirements: 
· Valid driver’s license a must (agency has vehicles)
· RTFV serves Brown, Calumet, Fond du Lac, Outagamie, Waupaca and Winnebago Counties
· Ability to understand and follow direction with attention to detail 
· Experience in carpentry and/or plumbing preferred 
· Complete assigned work in a timely and professional manner 
· Ability to adhere to a schedule and deliver high quality work on a deadline 
· Comfortable working in homeowners' homes with professionalism, compassion, and respect
· Strong interpersonal skills and the ability to build trust with homeowners, volunteers, and community partners 
. 

RTFV is an equal opportunity employer. It is our policy to afford equal employment opportunity to all individuals, regardless of race, creed, color, religion, gender, national origin, ancestry, age, marital status, veteran status, disability, gender identity or sexual orientation.
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